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Resignation
[Date]
To ................................................,
I, the undersigned, .................................................., hereby submit my resignation from my position at .................................................., effective as of the date of this letter.

I understand that my employment contract requires a notice period. However, due to personal family reasons, I kindly request an exemption from this notice period. Consequently, I wish to terminate my employment and leave the company as of ……/……/……..

On my last working day, I would appreciate it if you could provide me with a receipt for the balance of any account, a work certificate, and a certificate of employment.
Please accept, Madam/Sir, the assurance of my highest consideration.
Sincerely,
..................................................

